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NOTICE TO BIDDERS

NOTICE IS HEREBY GIVEN that the Town of Queensbury is accepting bids for the
installation of additional heating/cooling units at the Town Court in accordance with the
specifications on file with the Town of Queensbury Purchasing Agent at the address listed
below.

The sealed proposals (no proposal shall be sent via facsimile) will be received by the
Purchasing Agent at the Accounting Office, Town of Queensbury, 742 Bay Road, Queensbury,
New York, until 2:00 PM on Friday, December 20th and will be opened and read aloud. The
Purchasing Agent will then submit the Bids and the recommendation to the Town Board for
consideration and approval, if any, at its next regularly scheduled meeting.

The right is reserved to reject any or all Bids or to waive any informalities and any bids
and to accept any considered advantageous to the Town of Queensbury.

Warranties, if any, may be considered by the Town Board in making a final
determination as to whom to award the bid to.

No proposal may be withdrawn without the consent of the Town Board for a period of 45
days after the time for opening bids has passed.

The bid packet may be obtained at the Purchasing Agent’s Office, 742 Bay Road,
Queensbury, New York 12804 during normal business hours any weekday until 2:00 PM,
Friday, December 20" 2024 or on the town website www.queensbury.net.

Proposals must be made upon and in accordance with the form of proposal prepared and
obtainable from the Purchasing Agent, which formal proposal will contain accompanying
Instructions to Bidders and Specifications. All statements and requirements of the form proposal,
this advertisement, the Instruction to Bidders, Certification of Compliance with the Iran
Divestment Act and the Affidavit of Non-Collusion shall be deemed a part of the contract to
purchase entered into by the Town with the successful bidder.

BY ORDER OF THE QUEENSBURY TOWN BOARD.

Publication Date: November 23,2024
Monica Stark

Purchasing Agent

Town of Queensbury



INSTRUCTIONS TO BIDDERS

1. Receipt of Bids.

Sealed proposals will be received by the Queensbury Town Board at the Office of the
Purchasing Agent, Town Office Building, 742 Bay Road, Queensbury, Warren County, New York,
until 2:00 PM, Friday, December 20% . The Bids received will be opened and read aloud in the
Supervisor’s Conference Room. The Purchasing Agent will submit the bid proposals to the Town
Board at its next regularly or specially scheduled Town Board Meeting, for its consideration and

approval, if any.

2. Payment Procedures.

Full payment for the installation of heating/cooling units shall be made within 30 days of
receipt. The Town of Queensbury shall not be obligated to pay for the Tree Removal until the
Department Head is satisfied with the removal.

3. Procurement of Bidding Documents.

Specifications and bidding documents can be obtained at the Purchasing Agent’s Office,

Town Office Building, 742 Bay Road, Queensbury, NY during normal business hours, commencing

immediately or retrieved on www.queensbury.net/Departments/Purchasing/Bids.

4. Explanation to Bidders.

Any explanation regarding intent and meaning of bidding specifications or other bidding
documents shall be requested in writing to Monica Stark, Purchasing Agent, with sufficient allowance
of time for receipt and reply before the time of Bid opening. Any such explanations or interpretations

shall be made in the form of addenda to the documents and shall be furnished to all Bidders who shall



submit all addenda with their bids. Oral explanations and interpretations made prior to the Bid

openings shall not be binding.

5. Bidders Understanding.

A.

Inspection of Specifications - Bidders shall inform themselves of the
specifications.
Documents - Before submitting a proposal, each contractor shall familiarize
him/herself with the Bidding documents which include the Notice to Bidders,
Instructions to Bidders, Bid Proposal, Affidavit of Non-Collusion,
Certification of Compliance with the Iran Divestment Act and Specifications.
The failure or omission of any Bidder to receive or examine the Bidding
documents shall in no way relieve any Bidder from any obligation with respect
to his Bid. By submitting a Bid, the Bidder agrees and warrants that he/she
has examined the Bidding documents, that the specifications are adequate for
bidding purposes, and the required items can be provided under the
specifications.

No claim for extra charges will be allowed because of alleged impossibilities

or because of inadequate or improper specifications.

Bid Requirements.

1. Each Bidder shall submit one (1) properly completed and signed copy
of the following: Bid Proposal, Non-Collusive Affidavit, and
Certification of Compliance with the Iran Divestment Act.

2. Each bidder shall satisfy to the Queensbury Town Board his/her
ability, financial and otherwise, to so provide the items requested, if
requested by the Town Board.

Preparation of Bids.

L. The Bidder shall base his Bid on items complying fully with the
Bidding documents and in the event he names or includes in his/her

Bid materials which do not conform, if awarded the contract he/she



shall be responsible for furnishing items which fully conform, at no
change in his/her contract price.
6. Submission of Bids.

A. Bids shall be submitted as directed in the invitation for bids. All Bids shall be
submitted on the form provided and all appropriate spaces shall be fully filled.
Proposals shall be submitted in an opaque, sealed envelope marked proposal
bearing the title of the work and the name of the Bidder. Bids may not be
faxed to the Town Offices.

B. A Bidder shall not include any retailer, occupation, or use taxes in his Bid.
Exemption certificates for these taxes will be furnished by the Town of
Queensbury.

C. Bids shall be submitted prior to the time fixed in the invitation for bids. Bids
received after the time so indicated shall be returned unopened.

D. Upon written request to the Bidder, Bids may be withdrawn at any time prior
to the expiration of the time for submitting Bids. Negligence on the part of
the Bidder in preparing his/her Bid shall not constitute a right to withdraw
his/her Bid subsequent to the Bid opening.

E. No proposal may be withdrawn without the consent of the Town for a period
of 45 days after the time for opening Bids has passed.

F. At the time and place fixed for opening Bids, the contents of all Bids will be
made public for the information of all Bidders and other interested parties who

may be present in person or by representative.

7. Rejection of Bids.

The right is reserved to reject any and all Bids or to waive any informality in any Bid and to

accept any considered advantageous to the Town of Queensbury.



8. Warranties.

Bidders shall supply any and all warranties that apply to the purchase and such may be
considered by the Town in determining whether to accept any particular Bid, including a Bid which

is higher than another Bid in total sum.

0. Collusive Agreements.

Each person submitting a Bid to the Town of Queensbury for the item contemplated by the
Bidding documents shall execute an affidavit in the form herein provided, to the effect that he/she has
not colluded with any other person, firm, or corporation in regard to any Bid submitted. Such affidavit
shall be attached to the Bid. Failure on the part of the Bidder to observe these conditions shall be

cause for rejection of his/her Bid.

10. Certification of Compliance with the Iran Divestment Act

Each person submitting a Bid to the Town of Queensbury for the item contemplated by the
Bidding documents shall execute a certification in the form herein provided. Such Certification shall
be attached to the Bid. Failure on the part of the Bidder to observe these conditions shall be cause for

rejection of his/her Bid.

11. Statement of Bidder's Qualifications.

The Queensbury Town Board hereby reserves the right to request such qualifications of any
Bidder submitting a Bid as it deems appropriate concerning the Bidder's financial resources and
his/her organization and resources available for the delivery of the items contemplated. This
documentation however, need not be submitted with the Bid unless and until such time as required
by the Town of Queensbury.

12. Prevailing Wages

The Contractor will be required to comply with the New York State Department of Labor prevailing
wage rates for this project.



13. Insurance

The Contractor shall furnish certificate(s) of Insurance acceptable to the Town as outlined
in the attached Standard Contract Insurance Requirements.

Standard Contract Insurance Requirements

INSURANCE

Contractor/vendor shall not commence work under this contract until he has obtained all insurance
required under the following paragraphs and such insurance has been approved by the Town of
Queensbury.

WORKERS’ COMPENSATION INSURANCE

Contractor/vendor shall take out and maintain during the life of this contract, workers’
compensation insurance and employer’s liability insurance for all of his employees employed at
the site of the project. WC Forms C105.2 is mandatory and, C105.32 or C105.51 can be supplied
if applicable. Statutory Limits to apply a waiver of subrogation shall be included on behalf of the
Town of Queensbury. All sub-contractors must provide certificates as well. Labor Law is not
Excluded.

GENERAL LIABILITY INSURANCE

Contractor/vendor shall take out and maintain during the life of the contract, such bodily injury
liability and property damage liability insurance as shall protect him and the Town from claims
for damages for bodily injury including accidental death, as well as from claims for property
damage which may arise from operations under this contract, whether such operations be by
himself or by any subcontractor or by anyone directly or indirectly employed by either of them. It
shall be the responsibility of the contractor/vendor to maintain such insurance in amounts sufficient
to fully protect himself and the Town but in no instance shall amounts be less than those set forth
below. These amounts are specified only to establish the minimum coverage acceptable.

Bodily injury liability insurance in amounts not less than $1,000,000 (one million dollars) for
injuries, including wrongful death, to any one person(s). $2,000,000 (two million dollars)

aggregate.

Property damage liability insurance in an amount of not less than $1,000,000 (one million dollars)
for damages on account of any one occurrence.

Or combined single limit of liability in amounts of $1,000,000 (one million dollars) per occurrence



and $2,000,000 (two million dollars) aggregate.

OTHER CONDITIONS GENERAL LIABILITY INSURANCE

1. Coverage shall be written on comprehensive general liability form.
2. Coverage shall include:
A. Contractual liability;
B. Independent contractors; sub-contractors
C. Products and completed operations.
D. Primary, Non-Contributory Coverage to Apply
E. A Waiver of subrogation shall be included on behalf of the Town of Queensbury

3. The “Town of Queensbury, 742 Bay Road, Queensbury, New York” shall be added to the
Comprehensive General Liability Policy as “Additional Insured.”

AUTOMOBILE LIABILITY INSURANCE

Automobile bodily injury liability and property damage liability insurance shall be provided by
the contractor/vendor with a minimum combined single limit (CSL) of $1,000,000 (one million

dollars).

OTHER CONDITIONS OF AUTOMOBILE LIABILITY INSURANCE

1. Coverage shall include:
A. All owned vehicles;
B. Hired car and non-ownership liability coverage;
C. Statutory no-fault coverage.

UMBRELLA LIABILITY

1. Each Occurrence and Aggregate of $5,000,000 (five million dollars).



CERTIFICATE OF INSURANCE

The Contractor/vendor shall file with the Town of Queensbury prior to commencing work under
this contract, a certificate of insurance to be delivered to the Town of Queensbury Town Clerk’s

Office.
1. Certificate of Insurance shall include:
A. Name and address of insured
B. Issue date of Certificate
C. Insurance Company name
D. Type of coverage in effect
E. Policy number
F. Inception and expiration dates of policies included on certificate
G. Limits of liability for all policies included on certificate
H. Certificate holder shall be the Town of Queensbury, 742 Bay Road, Queensbury,
New York 12804 and named as additional insured.
2. If any of the contractors/vendor’s policies of insurance are canceled or not renewed during

the life of the contract, immediate written notice of cancellation or non-renewal shall be
delivered to the Town no less than 30 days prior to the date and time of cancellation or
non-renewal. The Town shall be provided with a new certificate indicating the replacement
policy information as requested above.

INDEMNIFICATION CLAUSE

The Contractor/Vendor agrees to protect, indemnify and save harmless the Town of
Queensbury against any and all claims, suits and demands which the Contractor/Vendor and or the
Town of Queensbury may suffer because of the operation or actions of the Contractor/Vendor, its
agents or employees, including but not limited to its failure to properly perform the work under
the purchase order, its failure to maintain any policy of insurance required by this purchase order,
its failure or refusal to provide any forms, certificates or documentation required by this agreement

or law.



AFFIDAVIT OF NON-COLLUSION

L , being duly sworn, do depose and state:

1. That in connection with this procurement,

(A)  The prices in this bid have been arrived at independently, without consultation,
communication, or agreement, for the purpose of restricting competition, as to any matter relating to

such prices with any other bidder or with any competitor; and

(B)  The prices which have been quoted in this bid have not been knowingly disclosed by
the bidder and will not knowingly be disclosed by the bidder prior to opening directly or indirectly to

any other bidder or to any competitor; and

(C)  No attempt has been made or will be made by the bidder to induce any other person

or firm to submit or not to submit a bid for the purpose of restricting competition.

2. The undersigned further states:

(A) Affiant is the person in the bidder's organization responsible within that organization
for the decision as to the prices being bid herein and that Affiant has not participated, and will not

participate, in any action contrary to (1) (A) through (1) (C) above; or

B @) Affiant is not the person in the bidder's organization responsible within that
organization for the decision as to the prices being bid herein but that Affiant has been authorized in
writing to act as agent for the persons responsible for such decision in certifying that such persons
have not participated, and will not participate, in any action contrary to (1) (A) through (1) (C) above,

and as their agent does hereby so certify; and
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2) Affiant has not participated and will not participate, in any action contrary to

(1) (A) through (1) (C) above.

3. It is expressly understood that the foregoing statements, representations, and promises are

made as a condition to the right of the bidder to receive payment under any award made hereunder.

Signed

Subscribed and sworn to before me this day of ,20

Notary Public
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CERTIFICATION OF COMPLIANCE WITH THE IRAN DIVESTMENT ACT
As a result of the Iran Divestment Act of 2012 (the “Act”), Chapter 1 of the 2012 Laws of New York, a
new provision has been added to State Finance Law (SFL) § 165-a and New York General Municipal
Law § 103-g, both effective April 12, 2012. Under the Act, the Commissioner of the Office of General
Services (OGS) will be developing a list of “persons” who are engaged in “investment activities in Iran”
(both are defined terms in the law) (the “Prohibited Entities List"). Pursuant to SFL § 165-a(3)(b), the
initial list is expected to be issued no later than 120 days after the Act’s effective date at which time it will
be posted on the OGS website.

By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract
awarded hereunder, each Bidder/Contractor, any person signing on behalf of any Bidder/Contractor and
any assignee or subcontractor and, in the case of a joint bid, each party thereto, certifies, under penalty of
perjury, that once the Prohibited Entities List is posted on the OGS website, that to the best of its
knowledge and belief, that each Bidder/Contractor and any subcontractor or assignee is not identified on
the Prohibited Entities List created pursuant to SFL § 165-a(3)(b)

Additionally, Bidder/Contractor is advised that once the Prohibited Entities List is posted on the OGS
Website, any Bidder/Contractor seeking to renew or extend a Contract or assume the responsibility of a
Contract awarded in response to this solicitation must certify at the time the Contract is renewed,
extended or assigned that it is not included on the Prohibited Entities List.

During the term of the Contract, should the Town receive information that a Bidder/Contractor is in
violation of the above-referenced certification, the Town will offer the person or entity an opportunity to
respond. If the person or entity fails to demonstrate that he/she/it has ceased engagement in the
investment which is in violation of the Act within 90 days after the determination of such violation, then
the Town shall take such action as may be appropriate including, but not limited to, imposing sanctions,
seeking compliance, recovering damages or declaring the Bidder/Contractor in default.

The Town reserves the right to reject any bid or request for assignment for a Bidder/Contractor that
appears on the Prohibited Entities List prior to the award of a contract and to pursue a responsibility
review with respect to any Bidder/Contractor that is awarded a contract and subsequently appears on the
Prohibited Entities List.

I , being duly sworn, deposes and says that he/she
is the of the Corporation.
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in
the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that
to the best of its knowledge and belief that each bidder is not on the list created pursuant to paragraph (b)
of subdivision 3 of §165-a of the State Finance Law.

SIGNED
SWORN to before me this

day of 20

Notary Public:
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BID PROPOSAL

To: TOWN OF QUEENSBURY:

L. The undersigned hereby declares that he/she is the only person interested in this Bid; that it is made without
any connection with any person making another Bid for the same contract; that the Bid is in all respects fair and without
collusion or fraud; and that no official of the Town, or any person in the employ of the state, is directly or indirectly
interested in the Bid or in the supplies or work to which it relates, or in any portion of the profits thereof.

2. The undersigned also declares that he/she has carefully examined the annexed form of Bid documents and
specifications and will provide the following item at the prices indicated, immediately upon request, to be fully paid within
30 days of receipt by the Town.

3. PRICE: $ See Below

4. CONTRACT - AGREEMENT: By execution of this Bid Proposal, Bidder agrees to execute a further
agreement if requested by the Town of Queensbury and agrees, in any event, that all understandings, conditions, provisions
and specifications referred to in and a part of this Bid Proposal, the Notice to Bidders, the Instructions to Bidders, the
Specifications and the Affidavit of No Collusion, shall constitute the terms and conditions of an agreement and actually be
an agreement, if no other agreement is entered into, between the Bidder and the Town of Queensbury.

X X
DATE *SIGNATURE OF AUTHORIZED COMPANY
OFFICIAL - PRINT NAME NEXT TO SIGNATURE

X

COMPANY NAME
X

COMPANY PHONE NUMBER
X

COMPANY ADDRESS
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BID SPECIFICATIONS

Bids for the installation of additional heating/cooling units at the Town of Queensbury Town Court building located
at 81 Glenwood Avenue, Queensbury, NY 12804.

Install three ductless units/systems.

One in the Town Court building’s holding cell/waiting room.

24,000 but/h (or rated heat capacity equivalent) indoor high wall air handler. Single zone non-ducted, wall
placement.

Wall-mounted, Mitsubishi or equivalent, capable of providing heat in negative outdoor temperatures and can make
100% of its heat capability down to zero degrees outdoor temperature. Outdoor unit will be set on a bracket to
keep off ground for winter operations.

To be located near the center of the waiting room

Two units in the Town Court’s Court room.

36,000 but/h (or rated heat capacity equivalent) indoor high wall handler, single zone split heat pumps.
Wall-mounted, Mitsubishi or equivalent, capable of providing heat in negative outdoor temperatures and can make
100% of its heat capability down to zero degrees outdoor temperature. Outdoor units will be set on a bracket to
keep off ground for winter operations.

To be located between the windows on the side of the courtroom.

Surge protection will be installed for each unit.

One year warranty service for the newly installed system.

New top-quality equipment, pipe and fittings.

Installation of power and control wiring. The line set to be encased in soffit material.

Condensate drain connections will be installed.

Ten-year compressor and parts warranty.
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